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Procedure for Including Occupational Therapy or Physical Therapy (Related Service Providers) on 

Evaluation Plans  

  

  

Related Services defined:  Transportation and such developmental, corrective, and other supportive 

services as required to assist a child with a disability to benefit from special education, and includes 

speech/language pathology and audiology services, interpreting services, psychological services, 

physical and occupational therapy, recreation, including therapeutic recreation, early identification 

and assessment of disabilities of children, counseling services, including rehabilitation counseling, 

orientation and mobility services, and medical services for diagnostic or evaluation purposes.  Related 

services also include school health services and school nurse services, social work services in schools, 

and parent counseling and training.   

  

1. If the referral is for a child with very obvious motor needs (cerebral palsy, Down’s Syndrome, 

etc.), then OT/PT could be involved from the beginning with evaluation planning, doing a 

comprehensive evaluation and completing the evaluation report.  In this case, there is typically a 

history of medical conditions that are associated with delays in motor skills.  There is data to 

suggest that students with these conditions require related services in order to access special 

education services.  

  

2. In cases where it appears that there may be motor involvement that could impact the child’s 

ability to benefit from special education services, the following steps are recommended:  When 

an assessment plan is being formulated with OT/PT input, if it is decided that informal 

evaluation should be included, those techniques will be listed on the Evaluation Plan that goes 

home initially, and those results will be written up in the Evaluation Report.  If it is determined 

through the informal evaluation that a more in depth evaluation is needed, then additional 

permission is sent home for signature.  This does not extend the timeline of the evaluation.  

Remember, delays in fine and/or gross motor skills do not automatically require the involvement 

of an OT or PT.  Because there is not specific qualifying criteria for OT/PT services, decisions 

regarding related service involvement is a team decision based on individual student needs.   

  

3. The most common procedure used should be the case where a team has evaluated a student and 

in the process of that evaluation, determined significant motor needs which would impact a 

student’s ability to benefit from special education services.  The team shares the information 

with parents and consults with the therapist.  A new evaluation plan is developed and the OT/PT 

evaluates and writes an addendum to the Evaluation Report at the conclusion of the evaluation.  

  

REMEMBER:  Related Services are not automatically on every Evaluation Plan.  Formal and 

informal tools are adequate to demonstrate a need for services.   
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Related Service Provision Process  

  

The provision of related services does not require meeting qualifying criteria. It is based upon the 

student’s demonstrated need for related services for meeting his/her existing IEP goals.  

  

General Procedure:  

1) Case manager or special education service provider determines that a student is not making 

adequate progress on a current IEP goal and that related services might be of benefit.  

2) Case manager or special education service provider consults with the appropriate related service 

provider for possible suggestions and recommendations.  

3) The related service provider may conduct an informal screening or observation of the student in 

the appropriate setting. Parental permission is NOT required.  

4) If, in their professional judgment, the student’s performance would be improved with the 

assistance of the related service, an IEP meeting is held.  

5) The current Present Level of Academic Achievement and Functional Performance (PLAAFP) is 

rewritten documenting the need for the related service and the direct/indirect service time is 

added. Though educational goals and objectives may be adjusted due to the new information, no 

related service goals are written.  

6) Parents are sent a Prior Written Notice (PWN) with the new IEP.  

7) The special education service provider and the related service provider work in collaboration in 

assisting the student to meet his/her educational goal(s). Wherever possible and appropriate, 

related services should be provided as consultative rather than direct service model.  

  

A formal evaluation is not required to discontinue related services.  It is a team decision and is simply 

documented in the PLAAFP with the new IEP reflecting the changes.  

  

*Speech can be a related service but also a disability category.  As a related service, it follows the above 

guidelines noting that there are no speech goals and that services are primarily consultative and not 

direct.  If direct, specialized instruction is provider on speech goals or objectives, then the student must 

qualify for those services via a formal evaluation fulfilling all due process requirements.  

  

**Mental health services require that the district be designated as having Children’s Therapeutic 

Support Service (CTSS) status.    

  

  

Procedure for Discontinuing Related Service Providers on IEPs  

  

A formal evaluation is not required to discontinue a student from a related service.  The IEP will be 

changed to reflect the change in services, and a statement must be made within the new Prior Written 

Notice explaining the reason for the discontinued services. 
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